State Of Georgia Directory Assistance

Metro Conference Call
Office 404-656-6611
Fax 404-651-7299

Guide to Conference Call
Billing Information

Fill in the following areas:

. DATE REQUESTED:

. DATE TO BE PLACED:
. TIME TO BE PLACED:
. CONFEREES:

HAOON=

5. CONTACT NUMBERS:
6. BILL TO TELEPHONE:
7. REQUESTOR’S NAME:

8. SECRETARY:

9. DEPARTMENT:

The day the conference is requested.

The day the conference will take place.

The time the conference will begin.

Individuals that are included in the call.

*NOTE: If two individuals are at the same number,
please only list one name. We can only contact one
person per number.

Area code and number where callers can be reached.
The number the conference call will be billed to.
Person requesting the conference call.

If the requestor is participating on the call, the requestor’s
name should be listed with all other conferees.

*NOTE: The requestor/secretary should notify
conferee to be ready fifteen minutes prior to call.

Secretary of the person requesting the conference call
should put their name next to the requestor’s as a point
of contact. Please notify State Directory Assistance prior
to faxing your request.

PLEASE: Verify all numbers before faxing your
request. Inform conferees not to use speaker phone
until everyone is connected to the call.

Conference call request should be faxed at least 60
minutes prior to call.

Requestor’s department. Also include the city the department is
located in.

BILLING RATES

Per minute in state A5
Per minute out of state .25




